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. REBCISBION: This instruetien rescinds Cowptreller Notice 9-55 dated
S May 1955 -

1, PURPOSE

The purpose of this Instruction is to outline the procedures that sre ;
to be employed in the accounting for advances to other U.8. Government =
Agencies.

' 2. AGENCY REGULATIONS o |

The reference proposed reguiation prescribes the basic fiscal docu.
mentary requirements relating to activities involving the advance of Pfuwils
te other U.8. Government agencies. This regulation provides that the Offiee
of the Comptroller shall be furnished with documentation evidencing each such
agreement or arrangement, setiing forth, in sddition to operating provis.cas,
the specific finenciel provisions as te this Agency’s responsibilities, t.s
funding arrangements, the regquirements for interim spd fipal sccounting: o
liguidate the advance, apd indiecation of the sllotment to be charged.

3. PROCEDURES

a. Establishing Obligations

(1) Tre document evidencing each sgreement or arrangement with other
U.8. Governwent agencies shall be ebligated either for the total
dollars indicated or, in cases where contractual document provides
for the issuance of work erders or requisitions, each individual
work erder or the requisitien shall be the basis for the establish-
wment of the obligation. At the end of each fiscal year except in
speclal circumstances as referred to in paragraph 3a (2) beliw,
the amount established as obligationg shall.pe adjusted to tin _
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smount reptried as obligated by the advancesagency during
the fiscal year to whieh the advance is applicable;, in con-
formance with the limitation set forth in Section 1210 of the
General Appropriatiom Act of 1951.

Obligations representiung work orders or requisitions outetanding
at the end of a fiscal year which for eperational or security
Teasons appear to require speclal or exceptional handling should
not be adjusied based on the report from the other agency as to
purchase orders issued but sheuld be referred to the Comptroller
for consideration and determination as to the special treatment
te be wade of such cbligations.

Recprding the Advances

(1)

(2}

(3}

(%)

All advances of funds to other U.8. Government agencies shall be
recorded as agsets in the ascounts of the Pinencs or Fiscal
Divisien, as sppropriste.

Advances pursusnt te agreements or arrangements for services or
materials for which ne individusl werk order or reguisitien is to
be issued shall be recorded as an appropriation expenditure at
the time of disbursemsnt. At the end of each fiseal year the
amounte recorded as appropriation expenditures shall be adjusted
to the amount reported as cbligated by the sdvancee ney during
the fiscal year to which the sdvance ie applicable. a%;ee para-
graph 3a{l) above)

Advances made which are te be follewed by work erders or requisi-
tiens shall be recerded only as sssets until recelpt of accept-
able certified statements, “invoices or other aceountings, at which
time the liguidatien ef the advances and the expenditures shrll
be recorded.

In erder to facilitate the recording and reconciling of the advances
to other U.8. Goverument agencies seperate general ledger sccounts
have been previded for use by both the Finance snd Figscal Divisien,
as follews:s

Account Ne. 146.3 - Advances to Other U.S. Government
Agencies (Appropriation Expended)

Account No. 146.% - Advances to Other U.S. Government
Ageneies (Appropriation Unexpended)

Liguidation of the Advences

(1)

The advance accounts shall be liguidated on the basis of (1)
acceptable certified statements, inveices or ether accountings
received from the advancee agency, and (2) receipt of cash re-
funds from the otber agency.
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{2) In those instsnces where there is no property furnished which

. would be covered by usual receiving reports, as provided in
propexrty procedures, the acepunting received from the other
agency after being recorded ghall be referred to the authorized
agency official who entered inte the agreement for approval and
certifieation that the expenditures of the funds as reperted by
the other agency represents & proper and necessary expense and
that the agency has received maximum benefit therefor.

(3) With respect to advances made to the Armed Services when arrange-
mente have been made to receive & guarterly schedule report
covering all the advences made to that Service the fellowing
procedures will spply:

() Becordings shall be made immediately to reflect the liquida-
tien of the sdvances as veperted by the other agency in their
report.

(v) A memworandum advice (copy attached) shall be prepared in
triplicate covering emch advance for which sctivity has been
reperted and the original and e copy transmitted through the
sppreopriate Budget apd Fiscal Officer to the suthorized
agency official who entered imto the agreement er arrangsment
with the other agency for his certification of performance
under the agreement. The third copy shall be maintained as
& fellew-up file pending the retwrn of the origimal copy of
‘the memorandum advice bearing the approval of the Authorized
Agency 0fficisl. The approved wemorandum advice shsll be
filed az & supporting decument to the wvoucher recording the
liguidatien of the advances.

ort of Gutstanding Advences

As of the close of businese of each calendar quarter, & schedule getting
ferth the following infermatien sball be prepsred snd made a part of the
regular financial statement prepared by the Finance apd Fiscel Divisicas:

Beme of Agency Date of Centract Date of Balance of Advance
_or Agreement Iast Report Outstanding

Confirmatien of Outstanding Advances

(1) In those instances where the contract or agreement dces not provide
that a periedic report covering the advance aceount be submitted,
it shall be the responsibility of the Finsnce or Piseal Divisien,
as spplicable, in eolleboratien with the imdividusls designated as
lisison with respect te the particular contracts er agreements to
reguest statements ef the unliguidated spd uncbligated balance ef
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each advance as shown by the records of the other U.S. Govermment
agencies at the end of each fiscal year. The statements from the
other agencies should be forwarded to the attention of the Compiroller.

(2) The Finance or Fiscal Division, as spplicable, shall determine, from
ihe statements submitied by the other agencies; the amount of the
sdvance which bas not been obligated by the other agency and shall,
as sppropriate, srrange through the Liaison Officerof the Office of
the Couptreller for refund of such amount.
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